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@®roC BO - 6akanapuar no Hanpasnenuio noarotoskd 01.03.01 Maremarnka,
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INpodeccnonanbupiMy CTaHAAPTAMH, YTBEPKICHHRIMH MpHKazamu Munuctepcrsa
Tpyaa M conMansHoi 3amuThl Poccuiickoii ®Menepaumun ot 18 oxtabpa 2013 r. Ne
544 (c M3IMEHEHUSAMH W JOMONHEHMsMH): oT 22 centsbps 2021 r. Ne 652u; or 20
mrons 2022 r, Ne 425n.
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CTpykTypa u cofep:kaHue Y4eOHOU TUCUMILTHHBI

1. Hean u 3a1a4u yueOHOM JUCHMILTHHBI

enu m3ydeHHs] TUCHUIUIMHBL: oOecreueHrue OO0yJaroUXCs TEOPETUICCKUMU
3HAHUSMH O CBOMCTBax, IIpU3HAKaX, (YHKIHUIX, CTPYKType M MHOTI000pazuu
JOKYMEHTOB, HX KJaccupUKaAIlMU, METOoJax M CHoco0ax JOKyMEHTUPOBAHMS;
MO3HAKOMHUTh C TIPOIIECCOM CO3MIaHusA, OOpaOOTKH, XpaHEHUS W HWCIIOJIb30BAHUS
JTOKyMEHTOB; C(HOPMHPOBATH HAaBBIKM JICJIOBOM KOMMYHHKAIlMA B YCTHOW W
MUCBMEHHOW (opMe Ha PYCCKOM S3bIKE€, HABBIKM COCTABJIICHHS W O(OPMIICHHS
Pa3TUYHBIX BHJIOB IOKYMEHTOB, UCIIOJIh3YEMBIX B MMPO(PECCUOHAIBHON NEATeTLHOCTH
rejarora.

3amaun: IIO3HAKOMHUTL C  OCHOBHBEIMH IIOHATHSAIMH B  oOJiacTH
JIOKYMEHTAITMOHHOTO 00€CIeYeHusl yIpaBlE€HUs; OCBOUTh METOJbI U CIOCOOBI
JTOKYMEHTHUPOBAHUS, U3YYUTh CTPYKTYPY JTOKYMEHTA M HOpMAaTHUBHBIC TPEOOBAHUS K
0(OPMIICHUIO PEKBU3UTOB JOKYMEHTOB; C(OPMHUPOBATH OCHOBHBIC IPAKTUUYCCKUE
HaBBIKM, HEOOXOJHMMBIC JUISI COCTaBJICHHS W O(GOPMIICHHS pa3IMYHBIX BHJIOB
JIOKYMEHTOB, UCIIOJIb3YEMBbIX B MIEIArOTUYECKOMN JESITEIbHOCTH.

2. MecTo aucuuniauabl B cTpykrype OIIOII

YueOnast nucruiuimHa «JloKyMeHTalmoHHOE oOOecTeueHue esTEIbHOCTH
nejaroray BXOAUT B 9acTh, (OPMHPYEMYHO YyYaCTHHKAaMH 00pa30BaTElIbHBIX
OTHOIIICHUH, TUCIUILIAH TTOATOTOBKH CTY/ICHTOB.

HeoOxoaumMbIMK YCIOBUSAMU AJISI OCBOSHUS yUeOHOM TUCIIUIUIAHBI SIBJISTIOTCS

3HAHWS OCHOBHBIX IMPEACTABICHUA O JTOKYMEHTE, BUIaX M THUIAX JOKYMEHTOB,
JTOKYMEHTAJIBHOM ITOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMEeHUs1 0000IIeHNS y4eOHOTO MaTepHalia U JJIOTUYECKOTO U3JIOKEHUST yaeOHOM

uHdopMaIuu;
HABBIKM KOMMYHUKAIIUU B YCTHOW U TUCBMEHHOM (hopMme.
ConepxaHve  IUCHMIUIMHBI  SIBISIETCS  JIOTUYECKUM  MPOAOJIKEHHEM

COAEPKaHUS JUCHUIUIMHBI «PyCCKHM S3BIK U KYyJIBTYypa PEYM» U CIIY’)KUT OCHOBOU JIJIA
JATbHEHIIIEr0 OCBOCHUS TYMAaHHTAPHBIX JUCIUIUIMH BapUATUBHOW 4YacTH y4yeOHOTro
TJIaHa.

3. [lepeyeHb IUIAHUPYEMBIX Pe3yJdbTATOB O0y4YeHUS] MO JAUCIHUILINHE
(M0OyJ110), COOTHECEHHBIX C HHAUKATOPAMHU JOCTHKEHNSI KOMIIETEHIM I

Kox o ®rOC BO Nuaukarop Pe3yabTaTsl 00yueHus o
AOCTHKEHHU S AUCHHUILINHE
YHUBEpcalbHbIE

VYK-6. Cnocoben ympasnsats | YK-6.1. OuenuBaet | 3HaeT: OCHOBHBIC TIPUHITUTIBI

CBOUM BpEMEHEM, | JMYHOCTHBIE PECYPCHI 110 | CAMOBOCIIUTAHUSA MU CaMOOOpPa30BaHMUs,

BBICTpauBaTh U | TOCTHXKEHHIO Leel | CAaMOpa3BUTHS M CaMOpeaIn3aluu,

pean30BbIBaTh TPAEKTOPHUIO | CAMOPA3BUTHS U | UCIIOJb30BAHUS TBOPYECKOT'O

CaMOpAa3BUTHsI HAa OCHOBE | yIpaBJICHUS CBOMM | MOTEHIIMAJIA COOCTBEHHOM

IOPUHIUIIOB 00pa3oBaHUsl B | BpEMEHEM Ha OCHOBE | IESTEIbHOCTH.

TE€YECHHUE BCEH KU3HU IPUHLIUIIOB 00pa30BaHusl | YMeEEeT: NPUMEHATh 3HaHHUS O CBOHUX
B TEYEHUE BCEU KU3HMU. pecypcax W HMX Opefenax A




YCHEITHOTO BBITIOIHEHHS MTOPYYEHHON
paboThl, TUIAHUPOBATH COOCTBEHHYIO
caM000pa30BaTEIbHYIO JEATEIEHOCTD

¢  y4y€TOM  YCIIOBHH,  CPEACTB,
JUYHOCTHBIX BO3MOKHOCTEH, 3TaIoB
KapbepHOTO pocra, BPEMEHHOM

IEPCIIEKTUBBI PA3BUTHS JEATEIBHOCTH
1 TpeOOBaHMM phIHKA TPyAa.

Bnageer: ocHOBaMHM CaMONOATOTOBKHU
K y4eOHOW M HAy4YHOW NeATEeTHbHOCTH,
OCYILLECTBIISATh BBIOOP pallMOHAIBHBIX
bopm, METOJIOB u CpEICTB
OpraHu3alK caMooOpa3oBaHus

4. CTpyKTypa u coaepkaHue y4eOHOH TUCHUILTUHBI

4.1. O0beM yueOHOM TMCUMILIMHBI M BUAbI Y4e0H0i#l padoThl

O0BLeM yacoB / 3a4eTHBIX ¢INHHII
OuHnas dopma

Bup yueOHoii padoThl

OO0masi Tpy10€eMKOCTh M CUMILIHHBI 72 (2 3au. en.)
O0si3aTesqibHASL  ayAMTOPHAsT HArpy3ka o4
(Bcero 4acoB), B TOM 4mHcCJIe:

Jlexumn 8
CeMHUHApCKU 3aHATUS —
IIpakTHueckue 3aHATHS 16

JlabopaTopHbie pabOThI —

KypcoBas paboTta / KypcoBoil MpoeKT —

Hpyrue ¢opMbl opraHuzanuu y4eOHOTO

nporecca (KOHTpOJIbHBIE paboThI, 4

HHIWBUAYAJIBHBIC 3aHATHA, KOHCYJIbTAallUU

u J1p.)

CamocTosiTeibHAasi  padoTa  CTydeHTa 44

(Bcero 4yacon)

dopma aTTecTannn 3a4er

4.2. Conep:xaHue pa3aejioB 1M CHUNINHBI

Tema 1. Teoperuxko-npaBoBbie " HOpMAaTHBHBbIE OCHOBBI
JOKYMEHTALMOHHOIO o0ecnevyeHusl yIpaBJIeHUsI.

JlokymMeHT kak HocuTenb uHpopmanuu. OCHOBHBIE TOHSTHS B 00JacTH
JOKYMEHTAIIMOHHOTO O0EeCnedYeHusl ynpaBlieHUus. 3aKOHOAATeNIbHas U HOPMAaTUBHO-
MeToauyeckas 0aza JOKyMEHTAllMOHHOTo oOecredyeHus ympaBieHus. DOYHKIUH
nokyMeHnTa. Kimaccuduxarus 10KyMeHTOB.

Tema 2. CTanaapTusanus npouecca J0KyMeHTHPOBAaHHUS.

CocTaB peKkBU3UTOB JOKYMEHTOB. TpeOoBaHuS K O(QOPMIICHHIO PEKBU3UTOB
TOKyMeHTOB. TpeOoBaHusi K OnaHKaM JOKyMEHTOB. HammoHanbHbBIN CcTaHmapT
Poccuiickoit  ®@epeparuu 'OCT P 7.0.97-2016. Cucrema cTaHmapToB IO
uHpopMaluy, OUOIMOTEYHOMY M  U3JaTeNbcKOMy Jaeny. OpraHu3aliuoHHO-



pacrnopsiauTenabHas AOKyMeHTanus. TpeOoBanust K OGOPMICHUIO JOKYMEHTOB.
Cucrema 10KyMEeHTalluK B 00pa30BaTENIbHON OpraHu3aluy.

Tema 3. CucremMa OpraHu3alMOHHO-PACHOPSAAUTENIbHOM JTOKYMEHTALUH
(OPJD).

Opranuzanmonusle JokKyMeHTbl cucteMbl OPJI. OOmias XxapakTrepucTuka Hu
Ha3HA4YCHHE JOKyMeHTOB. IloaroroBka mpoekra  JOKYMEHTAa. PeKkBU3WTEHI
JOKYMEHTOB, CTpyKTypa TekcTa. [IpaBuna odopmieHuss u yTBepkIeHUsA. Bunel
OpraHU3alMOHHBIX JOKYMEHTOB.

Pacniopsimutensubie nokymMeHTHl cuctemMbl OPJl. OOmas xapakTepucTuka u
Ha3HAYCHHE JTOKyMEHTOB. PEKBHU3UTHI, CTPYKTypa TEKCTa W IpaBuiIa O(OPMIICHHUS.
Bunpl  pacnopsaMTENbHBIX  JOKYMEHTOB: yKa3bl, [IOCTAaHOBJIEHUS, MpPUKAa3bl,
pPacCnopsKEHUs, PEIICHMS], HHCTPYKLUU.

NudopmanmoHHo-cripaBoyHble  JOKyMeHThl  cucteMbl  OPJI.  OOmas
XapaKTepUCTUKa M Ha3Hau€HUE JOKYMEHTOB. Buibl MH(pOpMalMOHHO-CIPaBOYHBIX
TOKyMeHTOB. OCOOEHHOCTH COCTaBIICHUS U O()OPMIICHHUS.

Tema 4. /le10Boe MUCbMO KAK OCHOBHOM BH/I NEePENNCKH.

bnanku g nucem. @opmysip aenoBoro nucbMa. Oco6eHHOCTH OpUITHAIBHO-
JICJIOBOTO CTHJISI COCTaBJICHUSI TEKCTa JIEJI0OBOrO MUChbMa. Buabl ciayXeOHbIX MUCeM,
COCTABJISIFOLIME OCHOBY JIEJIOBOM KOPPECHOHACHIMU. OJEKTPOHHAsI IIEpEIncKa.
DONEKTPOHHBIN JOKYMEHT.

Tema S. Opranuszauust AOKYMEHT0000pOoTA oOpa3oBare/ibHOM
OpPraHu3aluu.

@opMbl  OpraHu3auudd padboOThl €  JOKyMEHTaMu. J{OKyMeHTOOOOpOT.
JoxymenTtonotoku. [lopsimok o0paOOTKM BXOASIIMX JOKYMEHTOB. Perucrpauus
nokymeHTOB. [lopsgok 00paboTkM ucxondmux AoKyMeHToB. HoMeHkmarypa nei.
®opMmupoBaHue, o(popMiIeHHE, XpaHEHUE Jel B TEKYIIEM JeJONpPOU3BOJICTBE.
OO6paboTka Aen 1 MOCAEAYIOMET0 XPaHEHHS.

4.3. Jlekuuu
Ne O0beM yacoB
HaumeHoBaHue TeMbl
n/n QOunas dopma
4 cemecTp
1 TeopeTuko-mpaBoBble W  HOPMAaTUBHBIE  OCHOBBI
JTOKYMEHTAI[MOHHOTO 00SCTICUCHUS YITPaBICHHSI 2
2 | CrangapTuzaius mpolecca TOKyMEeHTHPOBAHUS
3 Cucrema OpTraHHU3aIOHHO-PACTIOPSAIUTEIHLHOM )
JIOKYMEHTaIuu
4 | JlenoBoe MuCbMO Kak OCHOBHOM BUJI EPENUCKHU 2
5 Opranuzanus JOKyMEHTO000poTa 00pa3zoBaTelbHON 5
OpTraHu3aI’
Hroro: 8

4.4. lIpakTnyeckne / ceMMHAPCKHE 3aHATHUS

\ No \ HaumeHoBaHue TeMbl O0beM yacoB




n/n \ QOunas popma
4 cemecTp
1 Teopetuko-npaBoBble 1  HOPMATHUBHBIE  OCHOBBI >
JOKYMEHTAI[MOHHOTO O0ECTICUCHUS! YIIPaBICHHUS
9 | CranmapTusanus nporecca JOKyMEHTHPOBAHUS 4
3 Cucrema OpraHu3alMOHHO-PaCIOPSAIUTEIbHON 6
JIOKYMEHTalluu
4 | JlenoBoe NMCbMO KaK OCHOBHOM BHJI IEPETTUCKU 2
5 Opranuzanus J0KyMEHTO000OpoTa 00pa3oBaTeIbHON )
OpraHu3aluu
Hroro: 16
4.5. JlaGopaTopHbie padoThI
Y4eOHBIM IJITAHOM HE MPEyCMOTPEHBI.
4.6. CamocrosiTeibHasi padoTa CTyIeHTOB
Ne HaumeHoBaHue Bua camocrositeqbHOM O0beM yacoB
n/n pasaeJia / TeMbl padoThI Ounas dpopma
4 cemecTp
Teoperuxo-npaBoBbie | [Tonroroska K
u HOPMATHUBHBIE | IPAKTUYECKOMY 3aHITUIO H
| | ocHoBHI BBITIONHEHNAE  [PAKTHYECKHX 3
JOKYMEHTAI[MOHHOTO | 33/1aHui
obecrnieueHus
yIpaBJIeHUs
Cranpaptuzanus [lonroroska K
5 | mponecca MPAKTUYECKOMY 3aHSITHIO M 3
JTOKYMEHTUPOBAHUS BBINIOJIHEHUE TMPAKTUYECKUX
3a/laHui
Cucrema [Tonroroska K
3 | OPraHM3aLMOHHO- MPAKTUYECKOMY 3aHSITHIO M 10
pacnopsiAUTENbHON BBINIOJIHEHUE TMPAKTUUYECKUX
JTOKYMEHTAIlN! 3a/laHui
Henosoe nucbmo kak | [logroroska K
4 OCHOBHOM BU/I | IPAKTHYECKOMY 3aHSITHIO H 3
MepenucKu BBINOJIHEHUE TPAKTHUECKUX
3aIaHui
Opranuzanus IToaroroBka K
5 JOKYMEHTO000poTa MPAKTUYECKOMY 3aHATHIO M 10
o0Opa3oBaTenbHON BBHITIOJTHEHNE TPAKTUICCKUX
OpraHu3alnu 3a7aHui
Hroro: 44
4.7. KypcoBbie padoThI

VY4eOHBIM MJITAHOM HE MPETyCMOTPEHBI.

5. MeToau4eckoe odecrniedeHne, 00pazoBaTesbHbIC TEXHOJIOTHHU




[IpenonaBaHue NUCUMIUIMHBI BEAETCS C NPUMEHEHHEM CIEAYIOIIHMX BHIOB
00pa30BaTeNbHBIX TEXHOJIOTU:

— TPaAULIMOHHBIE METO/Ibl O0YUEHMSI: JIEKLIUU, IPAKTUUECKUE 3aHATHUS;

— UH(QOPMAIIMOHHBIE TEXHOJIOTHH: UCIIOJIb30BAHUE AIIEKTPOHHBIX
00pa30BaTeNbHBIX PECYpPCOB, AJIEKTPOHHBIX OMOJIMOTEK NpPU MOJATOTOBKE K
IPAKTUYECKUM 3aHSITUSM;

— UHTEPAKTUBHBIE TEXHOJIOTUU: MO3TOBOM WITYpM, paboTa B MaJbIX TpyIIax.
B pamkax  gaHHOW  00pa3oBaTeNbHON  TEXHOJOTMHM  OCHOBHBIMH  (hopMamMu
OpraHu3alyy y4eOHOro Ipolrecca SBHINCH: YIPAaKHEHUS N0 NPUMEHEHUIO 3HAHUU,
JOKJaabl CTYJEHTOB, BBICTYIUICHHSI HAa MPAaKTHYECKUX 3aHATHSX, IOJITOTOBKA
CTYJ€HTaMHU Pa3JIUYHbIX BUIOB TOKYMEHTOB.

6. ®opMBbI KOHTPOJISI OCBOCHUS Y4eOHOH TUCUMIIIIUHBI.

Tekymas arrecranusi CTYAEHTOB NPOU3BOAUTCA B JIUCKPETHHIE BPEMEHHBIE
WHTEPBAJIbl JICKTOPOM M TpernojaBaTesieM(sIMH), BEIYIIUMH MPAKTUUYECKUE 3aHATUS
M0 IUCUUIUIMHE B CIAEAYIOMUX hopmax:

—BBITIOJTHEHHUE MHUCbMEHHBIX JOMAIIHUX 33JJaHU;

—CaMOCTOSTEIbHOE KOHCIIEKTUPOBAHUE JTUTEPATYPHI U €€ aHAJIN3;

—BBICTYIJICHUE HA IPAKTUYECKUX 3aHATHUSX;

—TIMCbMEHHBIEC OTBETHI HA KOHTPOJIBLHOM padoTe.

[IpoMexXyTOUHBIA KOHTPOJb MO pe3yJbTaTaM OCBOCHUS JAUCIUILIAHBI
MPOXOJUT B (POPME YCTHOIO 3aUeTa.

CucreMa olleHUBaHUS YY4EOHBIX TOCTHXKEHHUM CTYI€HTOB, OIIEHOYHBIE CPE/ICTBA
npejcTaBiieHbl B (DOHJE OIICHOUYHBIX CPEICTB K pabouedt mporpamme yueOHOM
JTUCHUIUINHE (MPUIIOKEHUN ).

7. YueOHO-MeTOAN4YEeCKOe M TMPOrpaMMHO-UH(pOPMALMOHHOE olecneveHne

TUCHUTITIHHBI

a) OCHOBHAs JUTEpaTypa:

1. JoxymenTanimonHoe obecnieueHue ynpapienus : yueOnuk / A. C. I'pun6epr,
H. H. I'op6aués, H. H. I'opb6aués, O. A. MyxamermmmHa. — M. : KOHUTU-JIAHA,
2023. — 391 c. — Tekct : snextponnsiii // [{ludposoit o6pazoBaTenbHbIil pecype IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (maTa oOGpareHus:
13.01.2025). — Pexxum moctyna: AJjisi aBTOpU3. MTOJIb30BATEIICH.

2. Ky3neno, U. H. [emonpou3BojacTBO : yueOHO-CIpaBOYHOE Tocobue /
U. H. Ky3nenos. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 3neKTpOHHBINA //
[udposoit o0pa3oBaTeIbHBIM pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (nata oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIH30BaTEIICH.

3. [MaBmoBa, P. C. JlokymeHTanmoHHoe oOecrieueHue ympaBieHUs /
P. C.IlaBnoBa. — 2-¢ wm3xa., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:
MEeKTpOHHBIN //  Jlanwb :  anekTpoHHO-OMOmmotreunas cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIICH.

0) TOTIOTHUTENBHAS JINTEpPATypa:



1. ApacrnanoBa, B. A. JlokymMmeHTanlMOHHOE OOecrieueHue ymnpapieHus : y4eO.
nocobue / B. A. ApacinanoBa. — 3-e uza., non. u nepepad. — Cypryrt : CyplTlV,
2019.— 239 c¢. — TekcT: »nekTpoHHbIN // JlaHb : 3IEKTPOHHO-OMOIMOTEUHAs
cucrema. —  URL:  https://e.Janbook.com/book/151937  (mara  oOpaieHus:
13.01.2025). — PexxuM moctyna: AJjisi aBTOPU3. TTOJIB30BATEIICH.

2.Tanenxko, H. H. OcHoBbl pgenompousBoacTBa : yueb. mocobue /
H. H. I'anenko. — Camapa : Cam['AY, 2019. — 181 c¢. — TekcT : anextponHslii // JIans :
eKTpOHHO-OnOMmoTeunas cucrema. — URL: https://e.lanbook.com/book/123610
(mata obpamenust: 13.01.2025). — PexxuM goctyna: 11t aBTOPHU3. TTOJIH30BATENCH.

3.TOCT P 7.0.97-2016. HaunonaneHseiil crannapt Poccuiickoit denepanun.
Cucrema CcTaHIapToB MO HHPOpPMAIUH, OMOIMOTECUHOMY U U3JATEIBCKOMY JENy.
OpraHu3amoHHO-pacIOpAIUTENbHAS TOKyMEHTalus. TpeboBaHus K O(QOpMIICHUIO
JOKYMEHTOB  [ODJIeKTpOoHHBIA  pecypc]| : yrtB. Ilpukazom Poccranmapra
ot 08.12.2016 Ne 2004-cT (pen. OT 14.05.2018). — URL:
https://www.consultant.ru/document/cons_doc_LLAW_216461 (mata oOparieHus:
13.01.2025). — Pexum goctyna: CBOOOHBIM.

4. JJoKyMEHTOBEJICHUE W  apXUBOBEJEHUE :  CIIOBAPh-CIIPABOYHUK  /
O.T. YcanoBa, A.B.JlymuukoBa, A.I. AsnarynoBa, M. B. MoTtopHas. —
YensOunck : YenstOMHCKUNA roCyIapCTBEHHBIN MHCTUTYT KylbTyphl, 2015. — 116 c. —
Tekcer : anextponnsiit / Ludposoit obpazosatenbubiii pecype [IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (nata oOpamenus: 13.01.2025). — Pexum
JIOCTyMA: JIJIsl aBTOPH3. TOJIH30BaTEICH.

5. Eropos, B. II. [lokymeHTauuoHHOE€ oOO€ClEYEHUE  yIpaBICHUS
HETOCYJIApPCTBCHHBIX  OpPTaHM3aliii B YCIOBHSAX IHU(PPOBOH  SKOHOMUKH /
B. II. Eropos, A. B. CnunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
Tekcr : snekTpoHHbI / Jlanb : 31neKTpoHHO-OMOnMoTeyHass cucrema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTEIEH.

6. Jlapuonora, M. Bb. IlpakTukym 1O  OpraHM3allMOHHOMY H
JIOKyMEHTAITMOHHOMY OOECIEYeHHIO JIeITeTLHOCTH OpraHu3aiuu : y4ued. mocodue /
M. b. Jlapuonona, U. E Cadpponosuy. — Exarepunoypr : PI'TIITY, 2019. — 206 c. —
Tekcr : anexktponHsblii / Jlanb : 3nmekTpoHHO-OMONMoTeuHass cucrema. — URL:
https://e.lanbook.com/book/222434 (mara oOpamenus: 13.01.2025). — Pexum
JIOCTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

7. I1aBnoBa, P. C. JlokymeHTanmoHHOE oOecrneueHue ymnpasieHus. [lemoBas
nepenucka / P. C. ITaBnoBa. — 2-e uzn., crep. — CII6: Jlanp, 2023. — 152 ¢. — TekcT :
ANEKTPOHHBIN //  JlaHb :  »SJeKkTpoHHO-OMOnMoreunas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara o6pamenus: 13.01.2025). — Pexum
JI0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEINCH.

8. [lerymko, H. E. JlokyMeHTanmmoHHOE OOecrieueHne ympaBieHHUs : y9eOHO-
metoauueckoe mocodue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c. —
Texkcr : anektponHsbni / Jlans : 3mekTpoHHO-OMONHMoTeuHass cucrema. — URL:
https://e.lanbook.com/book/176019 (mata oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. MOJIb30BaTENIECH.



9. IlpaBuna JenONpOU3BOACTBA B TOCYJAPCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOYTpaBJIeHUs [DIEKTPOHHBIA pecypc] : yTB. mpuka3zom Pocapxupa
ot 22.05.2019 No 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mata oOpaiieHus:
13.01.2025). — Pexxum tocTyna: CBOOOIHBIM.

10. [IpumepHasi WHCTPYKIUS 1O JEJIIONPOU3BOJICTBY B TOCYAapCTBEHHBIX
OpraHu3anusx [DIeKTpoHHBIN pecypc]| : yTB. mpukazoM PocapxuBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (mata
obpamenus: 13.01.2025). — Pexxum goctymna: cBOOOIHBIN.

B) HTEpHET-pecypChI:

1. JIyranckass pecnyOnuKaHCKas yHUBEpCaJbHas HaydHas OuOImoTeka
uM. M. T'opbkoro : [caiiT]. — Pexxum goctyna: http://lib-Ig.com.

2. Poccuiickasg rocygapcTBeHHas OuOinmoTeka : [caiit]. — Pexxum poctyna:
https://www.rsl.ru.

3. Hayunas ou6mmoreka ®I'BOY BO «JII'TIV» : [caiiT]. — Pexxum nmoctyma:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTeIbHBIN pecypc. — Pexum
noctyna: https://www.iprbookshop.ru.

5.9BbC «Jlaub» [caiiT] : »nekTpoHHas OubamoTreka. — Pexum gocryna:
https://e.lanbook.com.

8. MatepuajbHO-TeXHHYECKOE O0ecneyeHue TUCIIUININHBI

OcBoeHue JUCHUIUTUHBI TPEANOJaraeT HCIOJb30BAaHUE AaKAJEMUYECKUX
ayIUTOpUA  JUIsl  TPOBEJACHUS  JICKIIMOHHBIX W TMPAKTHUUYECKUX  3aHITHH,
COOTBETCTBYIOIIUX JCUCTBYIOIIUM CAaHUTAPHBIM U MPOTUBOIIOKAPHBIM TPABUIAM H
HOpMaM.

AyauTOpHOE  OCHAIllEHWE: JIGKIMOHHAs  ayAuToOpHs, pabodee MecTo
IperoaaBaTenisi, OCHAIIEHHOE KOMIBIOTEpOM, paboume MecTa CTYJEHTOB,
KaHIESPCKOe OCHAIIIEHUE YIeOHOTO MmpoIiecca.

JIekuMoHHBIE ~ 3aHATHS:  MYJbTUMEIWWHAS  AyJUTOpUS:  KOMIIBIOTEP
MYyJIBTUMEIHA C TPUKIAJHBIM TPOTPAMMHBIM OCHAIICHHEM: IPOEKTOpP, KOJIOHKH,
mporpamMma Jijisli MPOCMOTpa BHeO (DaljIoB, TENEBU30p, NMPE3CHTAMH 10 TeMaM
JUCITUTITAHBI.

[TpakTHueckue 3aHATHS: KOMITBIOTEPHBINA KJIacC, TPE3CHTAIIMOHHAS TEXHUKA.

[IpenonaBanne MUCHUILIMHBI TMPEAYCMATPUBAET JOCTYI OOYYarOIIMXCS K
AJIEKTPOHHO-OMOIMOTEUHBIM CHUCTeMaM (DJIEKTPOHHBIM OubIuoTekam) «JlaHby,
IPR SMART wu k »3nekTpoHHOW HWHGOPMAIIMOHHO-00pa30BaTEeIBLHON  cpesie
YHUBEPCUTETA.



9. JIucT 1OMOJTHEHUH U U3MEHEeHUI

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHHS

OcHoBanune

Conep:xanue u3menenus /
JAOIMOJIHEHUSA

JIuna, noATBep:KAA0IIMNE
H3MeHeHue / JoONMmoJTHEHHne

3aBeayonuii
Kadeapoit
(PUO,
MOJANUCH)

JdupexTtop /
JIeKaH
(®HUo,

MOJIHUCH)




